	
	


ICS Continence Promotion Committee Terms of reference

1.    PURPOSE:    To act as a facilitator for various international continence organisations to meet and address relevant issues to do with continence promotion, awareness and prevention and to promote awareness through its National Organization members, the public and government.
The principle aims are to: 

· seek opportunities for networking across various countries; 

· increase awareness amongst ICS members of continence related issues; 

· facilitate development of continence organisations; 

· facilitate exchange of information about continence awareness and promotion; 

identify opportunities for continence prevention strategies. 

2.   FUNCTIONS:  
· Identifies broad issues through an international forum that can facilitate translation at a local national level. 

· Provides input into continence awareness, promotion and prevention. 

· Holds annual workshops at the ICS meetings. 

· Conducts a Public Forum in conjunction with the ICS Annual meeting.  
· Facilitates World Continence Week.

3.
RESPONSIBLE TO:
ICS Board of Trustees and ICS General Secretary
4.
COMPOSITION: 

	Total Members 
	Method of Appointment
	Name
	Term of Office

	General Secretary
	Ex Officio
	See Membership 
	2 years

	Chair: 
	Elected. 
A member must sign his/her agreement to stand.  This nomination is signed by nominator and seconder, all being ICS members.  The Chair would normally have served as a committee member, either current or in the past.  Nominations received by April 1st as advertised.  Voting regulations as stated.

	See Membership
	Term of office:  3 years, renewable once by Formal Election

	Membership

	All members of ICS committees must be active ICS members (paid for current membership year) (Bylaw 2.3.2) and have completed a disclosure form. Members are expected to attend meetings and to be active on subcomittees.  The Chair may ask inactive members to step down from their position.
Some members of the Committee will be made up of Industry representatives. The representative(s) of these organisations can be interchangeable with other staff from that organization. The replacement person must have valid ICS membership and they will only cover the remaining term of office that their predecessor has left. This must be confirmed with the ICS office prior to any formal changes being made.
	
	3 years, renewable once by Chair/committee approval. Further terms could be approved in exceptional circumstances and by referral to the ICS Trustees.

	Subcommittees 


	Education
	
	

	“
	WCW
	
	

	“
	Internet
	
	

	“
	Industry Liaison
	
	

	“
	Fistula
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5.
MEETINGS:
Two face-to-face meetings, one held during the Annual Scientific meeting and the second meeting heard mid-year, usually during EAU.  Other deliberations, normally by email.

6.
QUORUM:
One third of committee membership plus one. For example, a committee of ten will have a quorum of four members.
7.
MINUTES:
Minutes are recorded at each meeting and posted on the ICS and CPC website in accordance to 2009 ICS Bylaw 6.1-6.4). 

8.
REPORTING & ROLES: The Chair of each committee is required to prepare an annual report to the Board of Trustees outlining achieved goals/budget requests and future objectives and strategies. The Chair is also required to be present at the Annual General Meeting should the membership have any questions over committee activities. 
The committee Chair is also responsible for submitting an interim report to the Board of Trustees’ mid term meeting. The date that this report will be required will be given in advance each year. 

For Terms of Office Information see Membership Page
